


 
 
 

1

 

Acknowledgement 

Research Advisory Committee (RAC) of Chreso University would like to thank all those that 
contributed to the preparation of the research project/dissertation/thesis procedures & guidelines. 
Consultations from researchers across departments of the university made it possible for the 
committee to prepare the desired procedures and guidelines with a sense of ownership. The 
guidelines stipulated herein will assure quality in the conduction and dissemination of research 
project/dissertation/thesis. 

 

Prof. Christopher Simoonga 

Vice Chancellor 

CHRESO UNIVERSITY 

 
 

  



 
 
 

2

TABLE OF CONTENT 

S.NO CONTENT PAGE NO. 
 Abbreviations 2 

1. Introduction 3 
2. Objective 3 
3. Types of Research Project 3 
4. Project Proposal 3 
4.1 Synopsis Formulation 3 
4.2 Research Project Supervisor 4 
4.3 Guidelines in Preparing the Project Proposal 5 
4.4 Project Proposal Submission and Approval 5 
5. Research Project Report/Dissertation  6 
5.1 Guidelines in Preparing the Research Project 

Report/Dissertation 
6 

5.2 Submission of Research Project Report/Dissertation 8 
6. Assessment 8 
7. Instructions to the student/researcher for the assessment of 

Research Project/Dissertation for Phase I & II 
10 

8. Instructions to the Research Supervisor for the assessment 
of Research Project/Dissertation for Phase I & II 

11 

9. Formatting 12 
10. Research Dissemination procedures in simple flowchart 12 

 ANNEXURES ATTACHED  
A1 ANNEXURE 1- CUREC form  
A2 ANNEXURE 2- Research Proposal Format  
A3 ANNEXURE 3- Bachelor’s Research Project Template  
A4 ANNEXURE 4- Master’s Research Dissertation 

Template 
 

A5 ANNEXURE 5- PhD Research Thesis Template  
  



 
 
 

3

ABBREVIATIONS 

 

CU  - Chreso University 

CUREC - Chreso University Research Ethics Committee 

UG  - Undergraduate 

PG  - Postgraduate  

PHD  -  Doctor of Philosophy 

PPT  - Power Point Presentation 

RAC  - Research Advisory Committee  



 
 
 

4

1. INTRODUCTION 

1.1�� For research registration purposes, the research project is treated as one module. 
1.2�� The activities of the project should be initiated in the earlier semester; for undergraduate it should 

be initiated in fourth year first semester (4.1) or earlier for the department of nursing while for 
Postgraduate students it should be initiated in second year first semester (2.1). 

1.3�� A Research Project may be done by a team or an individual, however, the individual projects are 
recommended especially for Master’s program. 

2.        OBJECTIVE 

2.1�� The objective of the research project is to help the student develop his/her ability to apply               
multidisciplinary concepts, tools and techniques to solve societal problems and/or  
to evolve new/innovative theoretical frame work. 

3.       TYPES OF RESEARCH PROJECT 

3.1   The Research Project may take any one of the following forms: 

i)�� Comprehensive case study (covering single organization / multifunctional area 
problem, Formulation analysis / Identification and recommendations). 

ii)�� Analysis (Comparison of alternative solutions) 

iii)�� Design (The essential details of the method of solution of the most significant 
problem solved, including a flow diagram of any program written for this solution) 

iv)�� Testing / Evaluation 

v)�� Implementation (Construction / fabrication / execution / application) 

vi)�� Field study (empirical study with conclusions) 

vii)�� Evolution of any new conceptual / theoretical framework. 

4. RESEARCH PROJECT PROPOSAL 

4.1 Synopsis/Proposal Formulation 

The student is required to come up with one project topic or more and submit to the head 
of department for approval and allocation of the supervisor. Synopsis of the project should 
be prepared by the student with guidance of the research supervisor and sent to Head of the 
Department. The synopsis should clearly state the objectives and the proposed 
methodology of the project to be
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4.1.3�� Similarly, if the student wants to change her/his guide for any reason, she/he would be 
required to submit the project proposal along with the signature of the new guide on the 
new project proposal proforma, and it would be considered as a new proposal. 

4.1.4�� At any given point of time a guide cannot guide more than five projects. 

4.2  Research Supervisor 

4.2.1 It is the responsibility of the department to choose the project supervisor for the students 
upon approval of the research topic/synopsis. 

4.2.2 A RESEARCH Supervisor shall be; 

 i) A teaching member of the Department, or 

 ii) For Undergraduate Programme, A Professional or a teaching member from 
same/other departments of the University holding Master’s degree in the discipline 
concerned or allied disciplines and having minimum 2 years of experience in the 
relevant area.  In exceptional cases, as determined by the University, a guide with a UG 
Degree and 5 years of relevant experience/expertise may also be approved. 

iii) For Postgraduate Programme, A Professional or a teaching member from same/other 
departments of the University holding Doctorate degree in the discipline concerned or 
allied disciplines and having minimum 2 years of experience in the relevant area.  In 
exceptional cases, as determined by the University, a Research Supervisor (Senior 
Lecturer) with a PG Degree and 5 years of relevant experience/expertise may also be 
approved. 

iv) For PhD Programme, A Professional or a teaching member from same/other 
departments of the University holding PhD degree in the discipline concerned or allied 
disciplines and having minimum 2 to 5 years of experience/expertise in the relevant 
area.   

NOTE: Supervisor for health-related projects are advised to register with National Health 
Research Authority as a requirement. 

4.3  Guidelines in Preparing the Research Project Proposal 

4.3.1    Chreso University have a separate research ethics committee (CUREC) for the ethical 
clearance of Research proposal and it is mandatory that, every researcher should get ethical 
clearance with this committee by submitting his/her research project proposal.  The researcher 
should submit two copies of the research project proposal with CUREC and retain a copy with 
them.  

4.3.2��   The following should be enclosed while submitting the Proposal for ethical Clearance: 

     a)  CUREC Form (ANNEXURE-1) 

b) Bio-data of the Research Supervisor duly signed by him/her 
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b)  Objectives of the study 

c)  Research design/research methodology to be used to carry ou
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d)�� The Project Report must adequately explain the design/research/construction 
methodology adopted and the utility value of the outcome. 

e)�� The Research Dissertation should include the details of all the project steps logically 
arranged in chapters. 

f)�� The Research Project Report should also contain the following: 

(i)  Copy of the approved Project Proforma and Synopsis. 

(ii) Certificate of originality of the work duly signed by the student and the Research 
Supervisor. 

 d)  The Research Project should be submitted in original in A-4 Size (29 x 20 cm) bound  

      volume typed in Times New Roman (Headings in font size 14 and others in font size     

      12) double line spaced to the Head of Department. 

e)�� A soft copy of the Report should also be submitted to the Head of Department along 
with the hard copy (3 copies) as above. 

f)�� Before binding the Research Project report, the student should ensure that it contains 
the following: 

i.��Copy of the approved Project Proposal Proforma 

ii.��Original Approved Synopsis, and  

iii.��Certificate of Originality duly signed by the Student and the Research Supervisor 
(Proforma enclosed)  

g)�� If any Research Project Report is received in the absence of the above, the same will 
be returned to the students for compliance. 

h)�� Students should keep a copy of the Research Project Report with them. The submitted 
Research Project Report will not be returned to the student. 
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5.2  Submission of Research Project Report/Dissertation 

5.2.1  The Research Report should be submitted in two format, one hard copy and the other in 
soft copy as stated in 5.1 to the Head of the department.    

5.2.2�� As soon as the student submits the
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7. 
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9.2 Line spacing  

Preliminary pages 1.5 
Chapters 2.0 

9.3 Font Type 

Times New Roman: Throughout the contents 

10. FLOWCHART FOR CONDUCTING AND DISSEMINATING RESEARCH 
PROJECT/DISSERTATION/THESIS  
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ANNEXURE 1- CUREC FROM TEMPLATE 

 

 
CHRESO UNIVERSITY  
Plot 17734 Nangwenya Rd 

Tel. 255263/253870 
P.O Box 37178 

Lusaka 
Email: infor@chresouniversity.edu.zm 

 
���,�Z���^�K���h�E�/�s���Z�^�/�d�z���Z���^�����Z���,�����d�,�/���^�����K�D�D�/�d�d������

 
PROPOSAL REVIEW APPLICATION FORM  

 
Please note that this form should be submitted with a letter from the PI or CO-PI 

requesting CUREC IRC to review your proposal.  Address all correspondence to the 
Secretary. 

 
 

�í�X�� �d�/�d�>�����K�&���Z���^�����Z���,: �/�v�À���•�š�]�P���š�]�v�P���š�Z�����Z�}�o�����}�(���>���v�����d���v�µ�Œ�����^�����µ�Œ�]�š�Ç�����v�������������•�•���š�}��
�/�u�‰�Œ�}�À�������,�}�µ�•���Z�}�o�����^���v�]�š���š�]�}�v���]�v���d�Á�}���W���Œ�]���h�Œ�����v�����}�u�‰�}�µ�v���•���}�(���>�µ�•���l���X������

 

 

     2.  �W�Z�/�E���/�W���>���/�E�s���^�d�/�'���d�K�Z�W 

�E���u��:       ��

�Y�µ���o�]�(�]�����š�]�}�vs:           

�W�Œ���•���v�š�����‰�‰�}�]�v�š�u���v�š�l���(�(�]�o�]���š�]�}�v�•: Safeguard Expert, World Bank/ Allione Jv Mariswe, 
Eastern Province (Petauke and Nyimba Districts) 

�&�K�Z���^�d�h�����E�d�^:  �Y�µ���o�]�(�]�����š�]�}�v�������]�v�P���‰�µ�Œ�•�µ����: Doctor of Philosophy in Public 
Health  
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   3a.  �K�d�,���Z���/�E�s���^�d�/�'���d�K�Z�^�W���E�/�> 

Name:    

  Qualifications:   

Present Appointment/Affiliations: 

  Name:     

  Qualifications: 

  Present Appointment/Affiliations: 

  (Other names to be included on a separate page.) 

 

3b.  �^�h�W���Z�s�/�^�K�Z�^�W  �&�K�Z���^�d�h�����E�d�^���K�E�>�z 

1.�� Name    :   
Qualifications:     

Present Appointment/Affiliations:   

Institution where supervisor is based:   

  2.  Name:   

    Qualifications: 

Present Appointment/Affiliations: 

Institution where supervisor is based 

    Qualifications: 

Institution where supervisor is based 

3.  �&�K�Z���^�d�h�����E�d�^���Z���'�/�^�d���Z�������/�E���/�E�^�d�/�d�h�d�/�K�E�^���K�h�d�^�/�������•���D���/����

�~�t�,���Z�������W�W�>�/�������>���•��

Name of local supervisor: Nil  

 

4.�� �^�h�D�D���Z�z��

Study Aim/s 

��
�ñ�X�� �^�h�D�D���Z�z���K�&���Z���^�����Z���,���D���d�,�K���K�>�K�'�z����
�ò�X�� �E���D�����K�&���^�W�K�E�^�K�Z���~�^�•���K�&���^�d�h���z��
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��

�ó�X�� �W�Z�K�W�K�^�������>���E�'�d�,���K�&���^�d�h���z��
��

�ô�X�� �W�>�����^�������E�^�h�Z�����d�,���d���d�,�����&�K�>�>�K�t�/�E�'�����Z�����/�E���z�K�h�Z���W�Z�K�W�K�^���>��
�~�Á�Z���Œ�������‰�‰�o�]�������o���•�X���W�o�����•�����š�]���l��

�x�� C.V of PI and CO‐PI (if first submission) 

�x�� Information sheet for participants 

�x�� Informed consent form 

�x�� Address of ethical issues (rights, risks, benefits, compensation, confidentiality) 

�x�� Questionnaire/s 

�x�� Authorization letter from study site 

�x�� Clearance letter from Regulatory Authorities (e.g. Pharmaceutical Regulatory 
Authority) 

�x�� Data and Safety Monitoring Board – DSMB 

�x�� Approval letter/s from other Research Ethics Committees (If any) 
 

�^�h���D�/�d�d���������z�W��

 

�W�Z�/�E���/�W���>���/�E�s���^�d�/�'���d�K�Z�l���K�r�W�/���~�E���D���•�� �W����

�����d��: _____________________________�^�/�'�E�����W _________________ 

�K�d�,���Z���~�E���D���•���z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z�z��

DATE____________________________  SIGNED___________________________ 

���}�v�š�����š���������Œ���•�•�W��____________________________________________________________ 

�d���o�X���E�}.  0977‐998803       �&���Æ���E�}�X ____________________________   

���u���]�o�W�� 

Full name of Head of Department/Institution: __________________________________ 

_______________________________________________________________________ 

Signed: ____________________________ Date:  _______________________________ 

   

� � � �
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�,���������K�&�������W���Z�d�D���E�d�l�/�E�^�d�/�d�h�d�/�K�E��

 

�~�&�K�Z���^�d�h�����E�d�^���K�E�>�z�•��

 

Full name of Supervisor:  

 

�W�o�����•�����v�}�š�����š�Z���š�����Ç���•�]�P�v�]�v�P���š�Z�]�•�����}���µ�u���v�š���Ç�}�µ�����Œ�������v���}�Œ�•�]�v�P���š�Z���š�����•���š�Z�����•�µ�‰���Œ�À�]�•�}�Œ�U���Ç�}�µ���Z���À����
�Œ�������l���o�����Œ�������Z�]�•���‰�Œ�}�‰�}�•����“\��
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ANNEXURE 2- RESEARCH PROPOSAL FORMAT- CUREC 

 

 
CHRESO UNIVERSITY  
Plot 17734 Nangwenya Rd 

Tel. 255263/253870 
P.O Box 37178 

Lusaka 
Email: infor@chresouniversity.edu.zm 

C�,�Z���^�K���h�E�/�s���Z�^�/�d�z���Z���^�����Z���,�����d�,�/���^�����K�D�D�/�d�d������

���h�Z�������W�Z�K�W�K�^���>���&�K�Z�D���d��

1.0  Background and Introduction����

1.1�� Rationale for study.��
1.2�� Significance.��
1.3�� Aim.��
1.4�� Specific objectives.��

2.0  Literature Review 

3.0  Methodology. 

�x�� Include details of ethical issues. 
4.0  Budget. 

5.0  Time Frame. 

6.0  Reference List. 

7.0  Appendices.  

7.1  Information sheet.  

7.2  Consent form. 

7.3  Questionnaires. 

7.4  Permission letters. 

7.5  Approval letters from other institutions (for external students). 

7.6  CVs 
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ANNEXURE 3- UNDERGRADUATE RESEARCH PROJECT REPORT TEMPLATE 

A STUDY ON THE ASSESSMENT OF THE SOCIO-ECONOMIC 

LIVELIHOOD CONDITIONS OF RURAL HOUSEHOLDS IN 

CHIBOMBO DISTRICT - ZAMBIA  

 

Report submitted to the 

Chreso University for the Degree of 

BACHELOR OF SCIENCE 
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APPROVAL PAGE 

This research has been examined and is approved as meeting the required standards for partial 
fulfillment of the requirements for the degree of Bachelor of Science in Public Health. 

 

1. Research Supervisor Name: 

 

    Signature & Date: 

 

2. Internal Examiner Name: 

 

  Signature & Date: 

 

3. External Examiner Name: 

 

  Signature & Date: 

 

 

 

Dean-Faculty Signature     Official stamp 

 

 

 

 

Director of Examinations       Official stamp 
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Dr. ………………………… 

…………………………….. 

Department of …………………… 

Chreso University, Zambia. 

 

 

 

CERTIFICATE  

 

This is to certify that the report entitled, “A STUDY ON THE ASSESSMENT OF THE 

SOCIO-ECONOMIC LIVELIHOOD CONDITIONS OF RURAL HOUSEHOLDS IN 

CHIBOMBO DISTRICT -ZAMBIA” submitted by Mr/Ms………………… (Reg.No…..), 

Department of ………………, Chreso University is a record of research work carried out 

by him/her for the Degree of Bachelor of Science in Public Health under my guidance.  

  

This report is an original work of the candidate and has not been submitted in part or in 

full, for any Degree, Diploma, Associateship, Fellowship or other similar titles in this or 

any other university.  

 

 

 

Station: CU, Lusaka         (Dr/Mr/Ms/Mrs……………………)        

Date:                      Research Supervisor 
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Abbreviations 
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ART             - Anti-Retroviral Therapy 

CSA  - Climate-smart agriculture 

CSO   - Central Statistical Office 

DEBS              - District Educational Board Secretary 

FAO      - Food and Agriculture Organization 

FISP   - Farmer Input Support Programme 

FRA  - Food Reserve Agency 

GDP  - Gross Domestic Product  

GHG             - Green House Gases  
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